06 Letter to Unsuccessful Company                                             
 Use for down selection to two or more energy service companies (ESCOs) for the initial round of evaluations; revise to fit scenario to the down selection to one ESCO.
Template

Insert company name
Address 1 
Address 2
City, State  Zip Code
[bookmark: Text5]Reference: (Use either a number associated with NOO, date or location of site)
[bookmark: Text7]This is to inform you that your company has not been selected to perform the energy audit and feasibility study referenced above. Your Expression of Interest did not indicate that (list weaknesses basis for not making the second round).  These evaluation weakness are a basis for debrief notes.
Be advised that you may request a debriefing within ten working days as of the date of this notice to discuss the results of the evaluation. 
[bookmark: Text8][bookmark: Text11][bookmark: Text10]Please contact CO or Contact Name, to schedule a date and time at email address: E-mail address or phone number: Phone Number. 

SAMPLE
TO:  Mr. Joe Submitter
        Save Energy Company
        1000 Right of Way
         Any City, Any State Zip Code
Reference: Fort Raup Notice of Opportunity dated March 3, 2011
This is to inform you that the Department of Energy has not selected your company to perform the energy audit and feasibility study referenced above.
Your Expression of Interest , dated 1/1/2001 did not provide past performance data indicating  that your company has successfully  performed  energy audits of the size and volume suitable to the needs of this agency.  These evaluation weakness are a basis for debrief notes.
Please be advised that you may request a debriefing within ten working days as of the date of this notice to discuss the results of DOE’s evaluation of your energy audit proposal.  
To arrange a debriefing, please contact C.O. Farwetrust, Contracting Officer, to schedule a date and time at phone number (123) 555-1234 or by email: COfarwetrust@army.mil. We appreciate your interest and participation. 
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