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User Guide: EPAct State and Alternative Fuel Provider Fleet Compliance Tool

State government and alternative fuel provider fleets covered under the Energy Policy Act of 1992
(EPAct) may submit annual compliance reports through the EPAct Transportation Regulatory Activities
website at http://www.eere.energy.gov/vehiclesandfuels/epact/. Access the annual reporting page from
the Reporting Standard Compliance link. You can bookmark this page for future access.

This guide helps you learn about:
e Getting Started With Reporting
e loggingin to the Tool
e  Submitting Annual Reports
e Viewing Annual Reports
e Viewing Credit Trades
e Managing Fleet Contact Information
e Adding New Fleets to Your Account
e Managing Your Account Information
e Reporting for Entities with Multiple Fleets

Getting Started With Reporting

To fill out a Standard Compliance report, you will need this information to get started:
e Your user name and password to log in
e The total number of light-duty, non-excluded vehicles you acquired during the model year
e Details about the alternative fuel vehicles you acquired during the model year:
o Make and model
o Vehicle identification number (VIN)
o Acquisition date
o Information about conversions, if applicable.

Logging in to the Tool

Each fleet has one point of contact (POC) in
the reporting tool. Each POC needs a user
name and password to access annual report
forms and data for fleets.

Energy Efficiency &

w oF
GY Renewable Energy

EPAct Transportation Regulatory Activities

EERE » Vehicle Technologies Program » EPAct Tr ry Activities » SFP Fleet C. i Tool

If you do not have login credentials yet, click

the "GET STARTED" button to create a new State and Alternative Fuel Provider Fleet Compliance Tool

. . The State and Alternative Fuel Provider (SFP) Fleet Compliance Tool helps covered fleets report their compliance with Energy
aCccou nt. If yOU fOI’gOt yOU r |Og| n Credentla|5, Policy Act (EPAct) requirements using Standard Compliance or Alternative Compliance methods.
Click the " FO rgot your passwo rd?" ||n k to For assistance with this tool, contact the Altemative Fuel Transportation Program
reset your password. Access Your Reports Request New Fleet Access
You may be the point of contact for more eertame: i T T

P d:

than one fleet. Regardless of how many fleets .
you have, you need only one user name and Forgot your password?
password combination to access reports for
your fleets.

Log in to the tool at http://afdc.energy.gov/vehiclesandfuels/epact/compliance/login.
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Submitting Annual Reports

After you log in to the tool, select a fleet

from the dropdown list and click the "FIND EPAct Transportation Regulatory Activities ———
FLEET" button. This step is bypassed if you e S

have only one fleet. Manage Your Fleets n ) o

To report how your fleet complied with its st | e e 1e0) ]

EPAct requirements, click the "Annual o s
Reporting" link in the navigation list in the Rt e CoEEs e e ook

Fom theso optons 10 T wr Saet and report how you met your EPAct roquirements.

left column or from the gray box near the
bottom-left corner of the page.

g  VnwAnnunieons
4 Wiow annual rapants Slod
for yoer floet

Annual Baporting
Raport haw your St mot
s EPAct roquiromentts

Next, select the method you followed for this
model year: Standard Compliance or

Alternative Compliance.
—Q Standard Compliance Method Alternative Compliance Method
O ~Report that your fleet complied through any.eell of Report that your flest employed petroleum-reduction

If you choose Standard Compliance, you will the oo messares i i of scauiing AFVs.

. . « Acquiring alternative fuel vehicles (AFVs) + Using alternative fuels
be dlrected th rOUgh the SlX'Step prOCGSS « Investing in alternative fuel infrastructure, nen- « Using biodiesel blends
. road equipment, and emerging technologies - Acquiring and using hybrid-electric vehicles
+ Purchasing biodiesel in blends of B20 or higher + Employing fuel economy measures in
descrlbed below' for use in MD/HD vehicles conventional vehicles
+ Applying banked credits + Reducing vehicle miles traveled

+ Limiting engine idling time
If you choose Alternative Compliance, you will
be directed outside the tool. That process is
not described by this user guide.

Step 1: Choose a Model Year
Select a model year from the list to start, edit, gm = ————
or submit a Standard Compliance report.

EPAct Transportation Regulatory Activities =

For the purpose of the Alternative Fuel
Transportation Program, a model year runs
from September 1 through August 31 of the

EERE » Viehitie Trshnulouien Prontam » EPACE Tiansoortation Remsaton: Activies » S Flect Comuliance Tool

Standard Compliance Annual Report for Darlenes Muitiple Fleet Test (NC)

following calendar year (e.g., September 1, ammm G | Gl ] G E ] I
20121 through AugUSt 31’ 2013)' E::is:rilr:‘l‘:-u:lvie:lc/:ubm-i a Standard Compliance rapon

Status Exemptions
Fleets must submit an annual report no later i Progess ol st
In Frogress Mot avalabie

than December 31 following the model year.
For example, the 2012 model year report
must be submitted no later than December 31, 2012.

Fleets may enter annual reports for the current and previous reporting years. Fleets may not edit annual
reports submitted for previous years. Learn more about viewing annual reports. To request changes to
previous reports, email epact.sfp.fleets@nrel.gov.

Available at www.eere.energy.gov/vehiclesandfuels/epact
September 2012 2



http://www.eere.energy.gov/vehiclesandfuels/epact
mailto:epact.sfp.fleets@nrel.gov

User Guide: EPAct State and Alternative Fuel Provider Fleet Compliance Tool

Step 2: Calculate Your Requirements
In the gray bOX n the bOttom_Ieft corner, Your AFV Acquisition Requirements for Model Year 2013
enter how many non-excluded ||ght_duty :ov\'dmar;‘\,‘ \ir?rttr:utlyvehr:\les(incl‘udmgAF\/s]d\d your fleet acquire between 9/1/2012 and 8/31/2013? Use the list of excluded vehicles to help
vehicles your fleet acquired in the model ‘
Y acd . ety Venies 81 A
year. This number includes alternative fuel o (0 banked creits - Crec aaltie
. . . your credit account.
vehicles (AFVs) and conventional vehicles.

As a covered alternative fusl provider fleet, 90% of the light-duty vehicles you acquire must be altemative fuel vehicles.
Next Step

To help determine the total number of light-
duty vehicles, click the "excluded vehicles" link for a list of vehicles not to count.

After you enter a number in the gray box, click the "SAVE" button. The tool calculates your requirement
based on your fleet type and displays your requirement to the right of the gray box.

To navigate to the next step, click the "Next Step" link in the bottom-right corner or click the step
graphic at the top of the page. You may complete the steps in any order.

Step 3: Report AFV Acquisitions

To report light-duty alternative fuel vehicles

. . . Add an Alternative Fuel Vehicle to Your Fleet SAVE
your fleet acquired in the model year, click =
the "ADD VEHICLE" button. EEIED

Make -]
These fields are included in the vehicle form. ol
Required fields are marked with an asterisk.
VIN
e Model Year * — The year the vehicle Acquisition Date &
was manufactured (not the year the e [l
vehicle was converted to an categony code
alternative fuel, if it is a converted
vehicle). Fuel type code & [+] Leam brore
e Make * — The make or manufacturer EDEELIEzh B
of the vehicle. Select one from the zP o
list. Gonversion Mode -]
e Model * — The vehicle model. o

e VIN * —The vehicle identification
number. This is a 17-character (alpha-
numeric) unique code assigned by the vehicle manufacturer.
e Acquisition Date * — The date you took possession or control of the vehicle.

o Weight Class * — Indicate whether the vehicle is considered a light-duty vehicle. A vehicle with a
gross vehicle weight rating (GVWR) of 8,500 pounds or less is considered light duty. Vehicles
with a GVWR more than 8,500 pounds are not light-duty vehicles. Select one from the list.

e Category * — The type of vehicle (e.g., automobile, minivan). Select one from the list.

e Fuel Type * — The type of alternative fuel that the vehicle is capable of using. Select one from
the list.

e Engine Configuration * — Choose one of these options:
o Dedicated Fuel — operates solely on one or more alternative fuels

Available at www.eere.energy.gov/vehiclesandfuels/epact
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o Dual Fuel/Bi-Fuel — able to switch between different fuels, such as CNG to gasoline
o Flexible Fuel — operates on a mix of fuels, such as ethanol and gasoline blends
o Fuel Cell — operates using hydrogen in pure form or extracted from a secondary fuel

e ZIP Code — Where the vehicle is usually garaged.

e Conversion Mode* — Was the vehicle converted to run on an alternative fuel? If no, choose
"Original Equipment Manufacturer." If yes, choose "Previously Converted by Other Than Present
Owner" or "Self-Converted by Present Owner" based on how the vehicle was converted.

e Conversion Date* — This field is required if the conversion mode is "Previously Converted by
Other Than Present Owner" or "Self-Converted by Present Owner." The conversion date must be
within 4 months of the acquisition date. If the vehicle was previously converted by someone
other than the present owner, enter the date your fleet acquired the vehicle.

e Internal ID — You can use this field if you have an identifier to track the vehicles in your fleet.

After you add vehicles, you will see a table of vehicles in the gray box. The columns in this table are
sortable to help you find vehicles.

To manage the vehicles in your list, use the three links in the far-right column:
e Edit — Use this option to view vehicle details and make changes.
e Delete — Use this option to remove a vehicle from your list.
e Copy — Use this option to duplicate a vehicle in your list. This feature can be handy for fleets that
have vehicles with similar information (e.g., make, model, fuel type). When copying a vehicle, be
sure to change the unique fields (e.g., VIN, acquisition date, ZIP code).

To download a spreadsheet of your vehicle data, click the "Download Vehicle Data" link above the
vehicle table on the right side.

Step 4: Report Biodiesel Fuel Purchased

To report your fleet's purchase of biodiesel

fuel in the model year, enter the number of

gallons of neat biodiesel (B100) you purchased i{ PR s e et
in blends of B20 or higher for use in medium- requirement

duty and heavy-duty vehicles. o
Biodiesel Fuel Purchased for Use

To receive biodiesel credit, the fuel purchased gallons of 6100
Gallons of 8100 your flest purchased in blends of

for the given model year must be for use in B20 o Ngher s moce:year foruse n VD
vehicles with a gross vehicle weight rating
above 8,500 Ibs.

Biodiesel purchased and then sold to another party should not be included. If biodiesel was purchased in
blends of 20% or higher, only report the neat/pure biodiesel portions of such blends [e.g., 2,250 gallons
of B20 (a blend of 20% biodiesel and 80% petroleum diesel) should be reported as 450 gallons of neat
biodiesel]. Biodiesel purchased in blends containing less than 20% biodiesel by volume are not eligible
for credit.

Potential biodiesel fuel use credits are derived by dividing the total biodiesel purchased by 450. This
number is rounded down to the next whole number. For fleets that are not biodiesel fuel providers, the
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September 2012 4



http://www.eere.energy.gov/vehiclesandfuels/epact

User Guide: EPAct State and Alternative Fuel Provider Fleet Compliance Tool

actual number of biodiesel fuel use credits claimed may not exceed 50% of the AFV-acquisition
requirement (rounded down to the nearest whole number). For biodiesel fuel providers, the actual
number of biodiesel fuel use credits claimed cannot exceed the AFV-acquisition requirement.

Step 5: Report Alternative Fuel Investments
This section of the tool is under development pending a final rulemaking about credits for electric drive
vehicles and investments in alternative fuel infrastructure, alternative fuel non-road equipment, and

emerging technologies.

Step 6: Review and Submit Your Report

To finish your report, review the summary in
step 6 and consider your options for meeting
your requirement.

Banked Credits

If you have not met your requirement, look at
the gray box in the top-right corner to see if
you have banked credits you can apply
toward your requirement. To apply banked
credits, enter the number of credits you want
to apply and click the "SAVE" button.

Fleets that acquire more alternative fuel
vehicles than required in a given model year
may earn credits for these extra acquisitions.
These are "banked credits" the fleet may
apply to meet its acquisition requirement in
another year.

0 banked

Darlenes Multiple Fleet Test (NC) the
crear

Model Year 2012 Standard Compliance Annual Report

Apply Banked Credits

0 credits from AFVs Credit Summary

0 covered light-duty vehicles 0 AFVs required to be credit(s)
acquired this model year

0 LD AFV acquisitions and
biodiesel fuel use credits
earned this model year

(0 banked credits applied

Credits to Apply to This Year's
Requirement

Banked cradits include sny banked from

0 alternative fuel vehicle-acquisition
requirements

0 light-duty alternative fuel vehicles acquired previous years and/or fraded (purchased or
sold) this year

0 m_edlum-duty and hea_vy-duty alternative fuel Learn sbout banking and frading credifs
vehicles acquired (credits are eamed only after

meeting the light duty AFV acquisition

. 0 credit shortfall
requirement).

0 biodiesel use credits
0 projected credits in excess

0 gallons of B100 purchased for use of requirement

Credit Balance

(0 banked credits in credit
account

0 projected banked credits for
next year

Credit Activity Report

0 credits requested

credite | 0 credits 0 credits

purchased sold

No trades occurred during the mode! year.

SUBMIT REPORT

Each credit applied serves as the equivalent of one AFV acquisition. A fleet may not apply more credits
than it has in its banked credit balance, which is the sum of all extra credits the fleet earned and/or

acquired for all model years.

Submit Report

When you are ready to submit your report, click the "SUBMIT REPORT" button in the bottom-right

corner.

Exemptions

If you have not met your requirement and do not have banked credits, learn about the exemption
process at http://www1.eere.energy.gov/vehiclesandfuels/epact/exemptions.html.

The process for requesting an exemption requires that you first submit your Standard Compliance report

showing you did not meet your requirement.

Available at www.eere.energy.gov/vehiclesandfuels/epact
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Viewing Annual Reports

To view annual reports, click the "View
Annual Reports" link from the navigation list
in the left column.

To see a report summary for a model year,
click the model year to expand the row.

To download and save a copy of a report,
click the PDF report link in the right column
and save the file to your computer.

If you have multiple fleets, you can view
reports for a different fleet by returning to
the "Fleet Management" page and choosing a
different fleet from the dropdown list.

Viewing Credit Trades

To view credit trades, click the "View Credit
Trades" link from the navigation list in the left
column.

To see details about a trade, click the trade
date.

To return to the list of trades, click the "Back
to Trades" link in the bottom-right corner.

EPAct Transportation Regulatory Activities

EERE » Vebi vognm » EPA R sies » $FP st Compliance Tool

Flect Management

View Annual Reports for Darlenes Multiple Fleet Test (NC)

Arnual reports for your et ane listed below by model year. Choose a model year 1o view repor detais

Model Yiear Status PDF Repors
My Account + Model Year 2013 In Progress Annisal Report |
Log Ot + Model Year 2012 In Progress Annual Report |-
= Modal Year 2011 Filed Annual Repont |
Credit Summary 0 credits from AFVs
7 creds requimd tis year # caverad light-duty vehicles
3 credits accumulated this year 0 ahamativg husl vehicles acquined
1 credi banked crodits applied 3 credits from biodiesel
4500 gallons of biodiesel purchased for use In
4 credits needed 1o mesl requirements MOMMD vahiclas
+ Modal Year 2010 Submitted Annual Report |
+ Model Year 2009 No Raport Filed Annual Report

ENERGY

EPAct Transportation Regulatory Activities

EERE » Vehicle Teshnolaies Program » EPAst Transpomation Fegulansr Astiities » SET Fltet Comeliance Toe!

Fleet Management

View Credit Trades for Darlenes Multiple Fleet Test (NC)

Ansual Reporting
Credil trades for your feel are Esled below by Irade date. Choose a rade dale Lo view delails

Trade Date

From Fleat
20110131 )

Darlones Test Fleet (NC)

To Flest
Darlenes Multiphe Fheet Test (NC) 1 361

To download and save a PDF of your trade summary, click the "Download Trade Summary" link in the

top-right corner.

If you have multiple fleets, you can view credit trades for a different fleet by returning to the "Fleet
Management" page and choosing a different fleet from the dropdown list.

Available at www.eere.energy.gov/vehiclesandfuels/epact
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Managing Fleet Contact Information
To update the contact information for

. Edit Your Fleet's Contact Information SAVE
your fleet, click the "Manage Fleet p—
Contact" link from the navigation list in FiestName | Darlencs Mulioke Flect Test (NC)
the left column. Flest Type

Organization Name

This page displays a summary of your
fleet's contact information. To update

Address 1 4444

your information, click the "EDIT" Address 2
button . Address 3
city | Denver

If you have multiple fleets, you can

. . State Colorad:
manage contact information for a E— B
different fleet by returning to the ZaCocely o33t
“Fleet IVIanagement" page and Make credit balance Yes

public? @ No

choosing a different fleet from the
dropdown list.

Notes testing

These fields are included in the fleet
contact form. Required fields are Internal Identifier
marked with an asterisk. ID Number 1471

o Fleet Name * — Company name, state agency name, or other identifier of the fleet submitting the
report. This name should be descriptive (e.g., Providence Gas Distribution Fleet, Tennessee
Department of Transportation).

o Fleet Type * — This field is disabled for existing fleets. To change your fleet type, email a request to
epact.sfp.fleets@nrel.gov.

e Organization Name — Parent company name, if applicable, for a fuel provider fleet or state name for
a state fleet.

e Address 1 * —Street address of the fleet.
o Address 2 and 3 — Additional address lines if necessary.
e City, State, and ZIP Code * — Where the fleet is located.

o Make credit balance public? — Choose "Yes" if you want to include the fleet name and phone
number on the publicly accessible list of fleets with excess credits.

o Notes — You can use this field to add comments about the fleet.
o Internal Identifier — You can use this field if you have an identifier to track multiple fleets.

o |D Number — The database assigns this number automatically.

Available at www.eere.energy.gov/vehiclesandfuels/epact
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Adding New Fleets to Your Account
To add a fleet to your account, click the
"Fleet Management" link from the
navigation list in the left column and then EPAct Transportation Regulatory Activities """""""" " =
click the "add a new fleet" link in the first

paragraph.

EERE » Viehice Technokogies Procesm » EPAC Traemportanon Beoulatory Activities » ST Fleet Comphiance Tool

Manage Your Fleets
AL

The new fleet form includes the same fields

Darlenes Muttipie Fleet Test (NC) B
as the previous section. In this form, the i S TR
fleet type field is enabled. Choose one of o st o LI toster

rick muerdenncel gov

these options to describe your fleet type:

Chanso from theso opdons 1o manage your

Annual Bsporting
Raport how your Sast mot

e Alternative Fuel Provider — A g B Cb s
company that provides alternative
fuel. Learn more about alternative fuel providers at
http://www.eere.energy.gov/vehiclesandfuels/epact/alt fuel provider.html.

o Biodiesel Provider — A fleet whose principal business is producing, storing, refining, processing,
transporting, distributing, importing, or selling biodiesel fuel at wholesale or retail.

e State Agency — A state entity, including state government and state agency fleets. Learn more
about state entities at http://www.eere.energy.gov/vehiclesandfuels/epact/state entities.html.

Managing Your Point of Contact and Account Information

To update your account information, click

the "My Account" link from the navigation el Your Gontact infermation
list in the left column. + Frn
* Last Name
This page displays a summary of your  rsdrmse 1
account information in two boxes: Contact
Information and Login Credentials. To hedrese
update your information in either area, click Address 3
the "EDIT" button. “ ity
These fields are included in the account smfe -
contact form. Required fields are marked =
with an asterisk. ¥ FIED

Fax

e  First and Last Name * — Point of
contact for the reporting entity.

e Address 1 * —Street address of the
reporting entity.

* Email

ID Number

o Address 2 and 3 — Additional address lines if necessary.
e (City, State, and ZIP Code * — Where the reporting entity is located.

e Phone * — Primary telephone number for the reporting entity's point of contact.
e Fax — Fax number for the reporting entity's point of contact.

Available at www.eere.energy.gov/vehiclesandfuels/epact
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e Email * — Email address for the reporting entity's point of contact.

e ID Number — The database assigns this number automatically.

Reporting for Entities with Multiple Fleets

Some reporting entities may have multiple fleets, including parent and subsidiary relationships. To help
the U.S. Department of Energy determine these parent and subsidiary relationships, use the "Fleet
Name" and "Organization Name" fields in the fleet contact form to identify the parent entity as the
"Parent Organization Name" (e.g., State of Tennessee) and the subsidiary entity as the "Fleet Name"
(e.g., Tennessee Department of Transportation).

The entity responsible for reporting is the parent (e.g., state or holding company). A parent entity has
three options for reporting:

e Report for itself and all its subsidiaries — The parent entity must identify the subsidiaries for
which it is reporting.

e Have a central entity report for the majority of the entities and have the remaining subsidiary
entities report independently — The central entity must identify the subsidiary entities for which
it is reporting and the other entities that are reporting separately.

e Have each subsidiary entity report independently — The parent entity is responsible for
ensuring each subsidiary with reporting requirements submits a report.

Available at www.eere.energy.gov/vehiclesandfuels/epact
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